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[bookmark: _GoBack]Gift Acceptance Policy (Effective December 2, 2019)
Houston Hillel actively solicits gifts and grants to further its mission.  Because there is the potential for controversy if certain gifts are accepted, Houston Hillel has established this Gift Acceptance Policy.
Relevant Factors When Considering Whether to Accept a Gift
When considering whether to solicit or accept gifts, Houston Hillel will evaluate the following factors:
· Consistency: whether acceptance of the gift is consistent with the prior treatment of similar gifts offered to Houston Hillel;
· Form of the Gift:  whether the gift is offered in a form that Houston Hillel can use without substantial difficulty or expense;
· Legal Capacity: whether the donor has the legal capacity to make the proposed contribution to Houston Hillel;
· Reputation: whether acceptance of the gift may materially damage the reputation of Houston Hillel with Houston Hillel’s stakeholders, or result in Houston Hillel losing its 501(c)(3) not-for-profit status;
· Restrictions on the Gift: whether the donor’s intent for the use of the funds is compatible with Houston Hillel’s mission and its intended use of the gift; and
· Signal to Other Donors:  whether acceptance of the gift will discourage or encourage a significant mass of future gifts.
Staff and Lay Leaders Must Consult with Executive Committee Prior to Accepting Controversial Gifts
All decisions to (a) reject a gift of any size or type; (b) solicit and/or accept potentially controversial gifts equal to or greater than $500, including but not limited to gifts from current and former politicians, institutional donors (such as corporate and private foundations, foreign governments, and for-profit entities) that may pose a risk to Houston Hillel’s reputation, and gifts that require review of legal counsel (including but not limited to real estate); or (c) solicit and/or accept in-kind donations (e.g. art, vehicles, and other personal property excluding cash) or closely-held securities will be made by a majority of the Executive Committee[footnoteRef:1] of the Board of Directors after consultation with the Executive Director.  The Executive Committee will convene (either in-person or electronically) as needed to make determinations regarding the foregoing gifts. [1:  The Executive Committee is comprised of Houston Hillel’s Board President, Board Vice-Presidents, Secretary, and Treasurer.] 

The Executive Committee shall address all acquisitions of real estate prior to acquiring any real property.
By accepting a gift from any donor, Houston Hillel is not giving an implied or real endorsement of that donor.  
Multi-Year Gifts and Pledges
Houston Hillel does not accept multi-year gifts or pledges longer than five years.
Purpose Restrictions on Gifts
Restrictions on the use of gifts to Houston Hillel, if any, are required to be specific, in writing, and agreed-to by Houston Hillel.  The minimum amount of a cash gift that may be subject to a purpose restriction is $500.  This threshold requirement does not apply to donations to specified endowment funds.
Donors Shall Be Directed to Deposit Certain Gifts to Houston Hillel with the Houston Jewish Community Foundation 
Upon notification that a current or prospective donor would like to donate annuities, life insurance, publicly-traded securities, income from charitable trusts and/or retirement plans, or another similar financial instrument (other than cash), Houston Hillel staff should coordinate the donor’s gift via the Houston Jewish Community Foundation.
Houston Hillel staff may accept cash gifts without the Executive Committee’s pre-approval that are (i) not potentially controversial and (ii) satisfy Houston Hillel’s evaluation criteria outlined in this policy.
Donors Should be Advised to Seek Independent Financial and Legal Advice
Houston Hillel staff shall urge all current and prospective donors to seek the assistance of personal financial and legal advisors in matters relating to their gift(s) to Houston Hillel, including the resulting tax and estate planning consequences.
Houston Hillel Will Obtain Legal Advice When Appropriate
Houston Hillel staff shall inform the Executive Committee if legal advice relating to a prospective or actual donation is necessary.
Acknowledgment of Gifts and Follow-Up with Donors
All gifts of any form that Houston Hillel accepts should be acknowledged in writing within four (4) weeks of receipt by Houston Hillel; gifts equal to or greater than $1,000 should be acknowledged in writing within one (1) week of receipt by Houston Hillel.  These acknowledgments should include the following information: 
· the donor’s name; 
· the date Houston Hillel received the donation; 
· the amount or description of the item donated (Houston Hillel shall not estimate a dollar value of non-cash gifts); 
· that Houston Hillel is a charity recognized as tax-exempt by the Internal Revenue Service under Section 501(c)(3); and 
· either (a) a statement that Houston Hillel did not provide any goods or services in return for the gift, or (b) if the gift to Houston Hillel was more than $75 and Houston Hillel provided something of more than insubstantial benefit in return for the gift, a statement providing a good faith estimate of the value of the goods or services provided to the donor.  
Existing donors should be contacted to renew their gift within 365 days of their previous gift.  
Effective Date of Policy / Amendments of this Policy
This Policy is effective as of the date approved by the Board of Directors.  The Policy may only be amended upon a recommendation of the Development Committee and approval by a vote of Houston Hillel’s Board of Directors.
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